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1 Introduction 

1.1 Purpose 

The purpose of this procedure is to establish and maintain a system for managing and/or 

removing asbestos containing material that is present on site (including on track). 

The purpose the Asbestos Management Procedure is to ensure that: 

• All asbestos or asbestos containing material (ACM) in the workplace is identified and listed on 

an asbestos register. If asbestos is present in soils, refer to COR-PR-019 – Contaminated 

Land Procedure for additional requirements related to contaminated land. 

• Reasonably foreseeable circumstances in which workers could be exposed to asbestos or 

ACM are identified. 

• An asbestos register and asbestos management plan for all workplaces containing asbestos 

are readily accessible to all workers (including contractors) and maintained and reviewed for 

accuracy. 

• Safe work method statements (SWMS) are prepared for work involving asbestos that is 

deemed high risk construction work. 

• Risks associated with naturally occurring asbestos (NOA) are managed. 

• An asbestos management plan for NOA is prepared if NOA is identified or likely to be present 

at a workplace, and is readily accessible, and the asbestos management plan is readily 

accessible, maintained and reviewed for accuracy. 

• Appropriate controls in line with the hierarchy of control are implemented for all identified 

circumstances where workers could be exposed to asbestos or ACM. 

• Training requirements are identified as part of the Training Needs Analysis (or by the 

manager) and a record of any training is maintained. 

• Records that relate to asbestos management are maintained. 

The procedure addresses how ARTC will meet the requirements set out in: 

• Work Health and Safety Regulations 2011 (Cth) – focussing on Chapter 8 

• How to Safely Remove Asbestos Code of Practice (Cth) 

• How to Manage and Control Asbestos in the Workplace Code of Practice (Cth) 

1.2 Scope 

This procedure covers all areas within ARTC workplaces, including the ARTC network, and 

includes buildings and structures that ARTC owns and leases out.  

This procedure does not address contaminated land management aspects arising from asbestos 

in soil, however the WHS requirements associated with asbestos still need to be addressed as 

well as the contaminated land requirements. If asbestos is present in soils, please also refer to 

COR-PR-019 – Contaminated Land Procedure for additional requirements related to 

contaminated land. 

Specific responsibilities as they relate to asbestos at ARTC sites may also depend on any 

contractual arrangements (for example, if a contractor is appointed as ‘Principal Contractor’ over 

a site or part of a site). 

This procedure documents the framework and minimum standard that must be applied. Business 

Units may choose to provide further guidance with respect to specific roles tasked with ensuring 
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compliance with the procedure. The Corporate Safety team and the Procedure Owner should be 

consulted in the development of such documents. 

1.3 Procedure Owner 

The General Manager Safety is the Procedure Owner and is the initial point of contact for all 

queries relating to this procedure. 

1.4 Responsibilities 

ARTC responsibilities 

• Monitoring compliance with ARTC’s legislative responsibilities for asbestos management 

• Ensuring that an asbestos register is prepared, maintained, reviewed and kept at the 

workplace. The asbestos register must be readily available to workers, their health and safety 

representatives and other persons. 

• Ensuring that all workplaces with potential to contain asbestos have been assessed and are 

safe and asbestos does not pose a risk of harm to human health. 

ARTC employees responsible for asset management and maintenance  

• Obtaining and approving any reasonably practicable budgetary expenditure necessary to 

maintain a safe working environment for asbestos management; and 

• Including asbestos management within the management review process. 

Managers/ supervisors are responsible for: 

• Supervising their areas of responsibility to ensure compliance with this Asbestos 

Management Procedure. 

• Ensuring that workers are aware how to locate the asbestos registers and associated 

management plans, and the locations of asbestos within their workplace/s. 

• Ensuring that workers do not undertake any task that may involve exposure to asbestos 

without appropriate controls in place. 

• Reporting any newly identified asbestos by completing a hazard report  COR-FM-042 Hazard 

Report Form 

• Ensuring that immediate steps are taken such as exclusion of people to the area of the 

asbestos or wetting down of the asbestos material etc., is taken to ensure no persons will be 

at risk of exposure for newly identified asbestos that poses a risk to persons being exposed to 

airborne asbestos fibres. 

• Communicate, consult, and ensure a process or system is in place to supervise workers 

involved in activities where they may be exposed to any risks associated with asbestos or 

ACM. 

• Ensuring that all asbestos or ACM at the workplace is identified by a competent person. 

• Ensuring that asbestos warning signs and labels are maintained. 

 

Area Managers and Property Managers are responsible for: 

• Reviewing and implementing asbestos management plans that relate to their area. 

• Approving any reasonably practicable budgetary expenditure necessary to maintain a safe 

working environment for asbestos management. 

• Ensuring that asbestos is identified in operational buildings within their Business Unit 

https://www.artc.com.au/uploads/COR-FM-042-Hazard-Report-Form.docx
https://www.artc.com.au/uploads/COR-FM-042-Hazard-Report-Form.docx
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• Ensuring that asbestos warning signs and labels are maintained. 

 

BU Safety Teams are responsible for: 

• Assuring the implementation of this procedure. 

• Providing advice within their experience and competency. 

• Assist with reviewing SWMS within their experience and competency. 

 

Corporate Safety Team are responsible for: 

• Maintaining this procedure 

• Undertaking assurance activities associated with the implementation of this procedure. 

• Ensuring adequate resources are in place to administer this procedure. 

• Liaising with regulators in relation to any requests for information, notices, or other regulatory 

matter  

 

Corporate Environment Team are responsible for: 

• Administration of the Contaminated Land Database, and any updates related to asbestos 

contamination in land. 

• Relevant site reports related to asbestos contamination in land are accessible to the Business 

Units. The Corporate Safety and Environment (S&E) team will provide specialist assistance 

when requested in engagement, scoping, guidance on investigations, management or 

controls and document. 

• Where WHS requirements are triggered and / or required, the WHS Manager – S&E will 

provide assistance in specialist engagement, scoping, guidance on investigations, 

management or controls and document review when requested.  

• the ARTC CLD is kept up to date with information related to asbestos contamination and that 

all site reports provided to the Senior Environmental Specialist are documented in the CLD. 

• the Corporate Environment Manager will determine if the contamination is ‘lessor 

contamination’, initiate and manage consultation with the lessor to determine the allocation of 

responsibility for contamination of land by the third party or lessor. The Corporate 

Environment Manager will manage any lessor obligations associated with identifying and 

mitigating the risk of harm in consultation with the relevant Business Unit, this applies to 

asbestos contamination in land; and  

• where an asbestos contaminated site (i.e., friable impacts in soil and potential exposures) 

requires notification or reporting to a state regulator, this reporting will be undertaken by the 

Corporate Environment Manager.  

 

The Contractor / Project Manager, who engages the asbestos removalist is responsible for: 

• Providing this procedure to contractors at tender stage 

• Explaining asbestos removal contractors’ duty to report the finding of any additional asbestos 

not previously identified. 
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• Completing the WHS-FM-014 Asbestos Control Plan Checklist where licensed asbestos 

removal work is carried out and keeping a record of this documentation in project folders. 

• Completing the WHS-FM-015 Asbestos Removal Checklist and the EGP2001T-09 SWMS 

Checklist where any asbestos removal work is carried out and keeping a record of this 

documentation in project folders. 

• Emailing all documentation received by the asbestos removal company, and in particular the 

Clearance Certificates and / or Validation Reports that capture air monitoring and waste 

disposal information to the Property Team so that the asbestos register can be updated in a 

timely manner. 

• Ensuring that contractors engaged for the purpose of asbestos removal are licensed as 

required under the Regulations by checking their qualifications. 

• Providing the relevant ARTC Asbestos Register and or Management Plan to contractors 

• Ensuring compliance with any relevant SWMS and the asbestos removal control plans 

(where applicable) governing any task that may involve exposure to asbestos. 

• Include the removal of asbestos as part of the development of all project scopes and 

supporting business case for structures where asbestos is present where the removal is 

reasonably practicable. 

 

The ARTC Business Unit Property Teams are responsible for managing the asbestos 

registers, including: 

• Facilitating asbestos register and asbestos management plan reviews periodically, at least 

every five years as required by WHS legislation. 

• Ensuring that asbestos is identified in buildings or structures within their Business Unit 

• Ensuring that asbestos identified is listed on the asbestos register and has an associated 

asbestos management plan. 

• Ensuring that asbestos warning signs and labels are maintained.  

 

The WHS Manager is responsible for: 

• Providing advice and direction to ARTC on asbestos related matters and processes to 

support compliance to the WHS law.  

• Reporting health monitoring records to Comcare; where a worker is at risk of exposure to asbestos 

due to work other than licensed asbestos removal. 

• Liaising with regulators in relation to any requests for information, notices, or other regulatory 

matter  

• Ensuring that assurance related activities associated with the implementation of this 

procedure are carried out. 

Workers are responsible for: 

• Undertaking training when required and identified by their leader. 

• Following reasonable instructions and reporting unexpected finds of asbestos  

• Reporting hazardous situations regarding asbestos immediately to their supervisor or leader   

• Providing advice within their experience and competency 
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• Ensuring that a licensed asbestos removalist is engaged to remove any quantity of presumed 
or actual asbestos. 

 

The licenced asbestos removalist will: 

• Provide a licence appropriate to the work to be performed. 

• Ensure that the nominated asbestos removal supervisor is either present (for work requiring 

Class A licence) or readily available (for work requiring Class B licence). 

• Ensure that all removal workers have the relevant units of competencies associated with the 

asbestos removal and aware of health risks associated with the work, (and records held) 

• Obtain the asbestos register and management plans associated with the delivery of the 

identified work scope. 

• Preparation of an Asbestos Removal Control Plan (only for removals/remediation) by the 

contractor (all friable removals and, if over 10m2 of non-friable) which is readily accessible to 

the organisation, its workers and HSRs. 

• Report the finding of any additional asbestos not previously identified. 

• Preparation of SWMS that address asbestos controls for the disturbances. 

• Notify Comcare and the relevant state regulator at least 5 days before commencement of 

licenced asbestos removal work, (except where asbestos must be removed immediately, in 

which case, the advice will be given immediately via telephone and followed up within 24 

hours in writing). 

• Provide evidence to ARTC of WHS Regulator notifications. 

• Provide all WHS (asbestos removal) and EPA (asbestos waste transport) regulator 

notifications to ARTC as evidence of completion. 

• Provide notifications to relevant parties (i.e., neighbours) and provide appropriate information. 

• Inform the person with management or control of the workplace that the work is to be carried 

out and when it is to commence. 

• Ensure that signage and barricades are in place to indicate and delineate where asbestos 

removal work is being done. 

• Limit access to the asbestos removal area to workers engaged with, and other persons 

associated with, the asbestos removal work and anyone allowed by the Work Health and 

Safety Regulations or other legislation to be in the asbestos removal area. 

• Provide decontamination facilities. 

• Dispose of asbestos waste and contaminated PPE in an appropriate manner. Waste 

classification, containment, tracking and disposal documentation must be provided to ARTC 

from the asbestos removalist. 

• Obtain and provide to ARTC a clearance inspection and provide a clearance certificate before 

the asbestos removal area at the workplace is re-occupied. The clearance certificate should 

be issued to ARTC by an independent and suitably qualified Licensed Asbestos Assessor. 

• If asbestos in soil, provide validation sampling and analysis for removal of friable asbestos in 

soil and a Validation Report. A Validation Report should be prepared by a suitably qualified / 

independent contaminated land consultant confirming soils remaining on site do not contain 

friable asbestos post works and land is suitable for the intended land use, which is supported 

by appropriate soil sampling. 
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1.5 Parent Procedure 

The following documents support this procedure: 

• COR-PR-019 – Contaminated Land Procedure 

1.6 Subordinate Documents  

The following documents are subordinate to this procedure: 

• COR-WI-004 Unexpected Finds Work Instruction  

• WHS-FM-015 Asbestos Removal Checklist 

• WHS-FM-014 Asbestos Removal Control Plan Checklist 

• WHS-FM-019 Asbestos Register - Document Specification 

• ENV-FM-032 – CLD Referral Form 

1.7 Reference Documents 

The following legislation and documents support this procedure: 

• Work Health and Safety Act 2011 (Cth) 

• Work Health and Safety Regulations 2011 (Cth) 

• Code of Practice: How to Safely Remove Asbestos 2015 

• Code of Practice: How to Manage and Control Asbestos in the Workplace 2015 

• Code of Practice: How to Manage Work Health and Safety Risks 2015 

• Code of Practice: Construction Work 2015 

• Code of Practice: Work Health & Safety Consultation, Cooperation & Coordination 2015 

• EGP2001T-09 SWMS Checklist  

• National Environment Protection (Assessment of Site Contamination) Measure 1999 

Amendment 2013 

• Guidelines for the Assessment, Remediation and Management of Asbestos-Contaminated 

Sites in Western Australia 

1.8 Definitions 

The following terms and acronyms are used within this document: 

 

Term or acronym Description 

ARTC Australian Rail Track Corporation Ltd. 

Airborne asbestos Means any fibres of asbestos small enough to be made airborne. 

For the purposes of monitoring airborne asbestos fibres, only 

respirable fibres are counted. 

Asbestos Means the asbestiform varieties of mineral silicates belonging to the 

serpentine or amphibole groups of rock-forming minerals, including 

actinolite asbestos, grunerite (or amosite) asbestos (brown), 

anthophyllite asbestos, chrysotile asbestos (white), crocidolite 

asbestos (blue) and tremolite asbestos. 



Asbestos Management 

WHS-PR-007 

Introduction 

This document is uncontrolled when printed. Version Number: 1.0 Date Reviewed: 19/04/2023 Page 10 of 30 

 

Term or acronym Description 

Asbestos Assessor / 

Independent Person / Competent 

Person 

A person with one or more of the following qualifications:  

a) occupational hygienists who have experience with asbestos.  

b) licensed asbestos assessors (LAA). 

c) asbestos removal supervisors.  

d) individuals who have a statement of attainment in the unit 

competency for asbestos assessors/ independent person (Vic).  

e) a person working for an organisation accredited by NATA under 

AS/NZS ISO/IEC 17020: 2000 General criteria for the operation of 

various types of bodies performing inspection for surveying 

asbestos. 

ACD Asbestos-containing dust or debris. 

Asbestos containing material 

(ACM) 

Asbestos containing material (ACM) means any material or thing 

that, as part of its design, contains asbestos. 

Asbestos management plan 

(AMP) 

An asbestos management plan (AMP) sets out how asbestos or 

ACM that is identified at the workplace will be managed, for example 

what, when and how it is going to be done. 

Asbestos register An asbestos register records asbestos or ACM and includes the 

date of identification, the location, type and condition of the asbestos 

or ACM. OR it states that no asbestos or ACM is identified at the 

workplace. Asbestos in soil is typically documented in Contam-Map 

Register. 

Asbestos removalist Means a person conducting a business or undertaking who carries 

out asbestos removal work. 

Asbestos removal work 
• Work involving the removal of asbestos or ACM.  

• Class A asbestos removal work or Class B asbestos removal 

work as outlined in Part 8.10 of the WHS Regulations. 

Competent person The WHS Regulations define a competent person to be someone 

who has acquired knowledge and skills to carry out the task through 

training, a qualification or experience. 

This may mean that the competent person who can identify 

asbestos is:  

• Trained to handle and take asbestos samples, have the 

knowledge and experience to identify suspected asbestos and 

be able to determine risk and controls measures.  

• Familiar with building and construction practices to determine 

where asbestos is likely to be present.  

• Able to determine that material may be friable or non-friable 

asbestos and evaluate its condition. 

Competent person for the 

identification of asbestos 

There may be a person within the business that is competent to 

identify asbestos. If there is not, an external competent person 

should be engaged. Persons who may be considered to be 

competent in the identification of asbestos include: 

• occupational hygienists who have experience with asbestos 

• licenced asbestos assessors. 

• asbestos removal supervisors.  

• individuals who have a statement of attainment in the unit 

competency for asbestos assessors. 
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Term or acronym Description 

• a person working for an organisation accredited by NATA under 

AS/NZS ISO/IEC 17020:2000 General criteria for the operation 

of various types of bodies performing inspection for surveying 

asbestos. 

Construction Work Means any work carried out in connection with the construction, 

alteration, conversion, fitting-out, commissioning, renovation, repair, 

maintenance, refurbishment, demolition, decommissioning or 

dismantling of a structure, including rail infrastructure. 

Contam-Map Register ARTC’s SharePoint Register of contaminated land and dataset 

information used to inform priorities and exposure risks. This forms 

part of the ARTC CLD. The Contam-Map Library does not hold 

records of asbestos in buildings. 

Contam-Map Library ARTC’s SharePoint Library of contaminated land reports and 

associated information used to populate the Contam-Map Register. 

This forms part of the ARTC CLD. The Contam-Map Register does 

not hold records of asbestos in buildings. 

Exposure standard Exposure standard for asbestos is a respirable fibre level of 0.1 

fibres/ml of air measured in a person’s breathing zone and 

expressed as a time weighted average fibre concentration 

calculated over an eight-hour working day and measured over a 

minimum period of four hours in accordance with:  

• The Membrane Filter Method.  

• A method determined by the relevant regulator.  

Friable asbestos Friable asbestos means material that is in a powder form or that can 

be crumbled, pulverised, or reduced to a powder by hand pressure 

when dry, and contains asbestos.  

Health and Safety 

Representative (HSR) 

Health and Safety Representatives are workers who are elected to 

represent the health and safety interests of their work group.  

Health monitoring Is required to be provided to a worker if they are carrying out 

licenced asbestos removal work, other ongoing asbestos removal 

work or asbestos-related work and are at risk of exposure to 

asbestos when carrying out the work and must: 

• Include consideration of the workers demographic, medical and 

occupational history, and records of the worker’s personal 

exposure. 

• Include a physical examination of the worker, unless another 

type of health monitoring is recommended by a registered 

medical practitioner. 

• Be supervised by a medical practitioner with relevant 

experience; and  

• Be paid for by the PCBU (ARTC). 

High risk construction work As defined in WHS Regulation 291, high risk construction work 

includes construction work that involves, or is likely to involve, the 

disturbance of asbestos. 

NATA-accredited laboratory Means a testing laboratory accredited by the National Association of 

Testing Authorities (NATA), Australia, or recognised by NATA either 

solely or with someone else. 
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Term or acronym Description 

NOA Naturally occurring asbestos. NOA means the natural geological 

occurrence of asbestos minerals found in association with 

geological deposits including rock, sediment, or soil. 

Non-friable asbestos Non-friable asbestos means material containing asbestos that is not 

friable asbestos, including material containing asbestos fibres 

reinforced with a bonding compound. 

Principal Contractor A person conducting a business or undertaking (PCBU) that 

commissions a Construction Project is the Principal Contractor for 

the project.  ARTC assumes the role of Principal Contractor where it 

has not engaged another PCBU to perform the role.  A Construction 

Project has only one Principal Contractor at any specific time. 

Respirable asbestos  means an asbestos fibre that:  

• is less than 3 microns (µm) wide. 

• is more than 5 microns (µm) long.  

• has a length to width ratio of more than 3:1. 

SQP - Suitably Qualified 

Person(associated with 

contaminated land remediation 

activities) 

 Suitably Qualified Person is a person ‘Site Contamination’ 

certification under the Certified Environment Practitioners Scheme - 

Environment Institute of Australia and New Zealand or Certified 

Professional Soil Scientist - Contaminated Site Assessment and 

Management under the Soil Science Australia Certification Scheme,  

with relevant qualifications and experience in keeping with the 

National Environmental Protection (Assessment of Site 

Contamination) Measure 1999 Amendment 2013 (ASC NEPM 2013) 

and relevant to the contamination issues raised by a site. 

SWMS Safe Work Method Statement is document that outlines the high-risk 

construction work activities carried out within a workplace, the 

hazards that may arise from these activities and control measures 

put in place to control the risks. 

WHS Work Health and Safety. 

Workplace A workplace is a place where work is carried out for a business or 

undertaking and includes any place where a worker goes, or is likely 

to be, while at work. 

 

2 Introduction 

Asbestos is a naturally occurring mineral and can typically be found in rock, sediment, or soil. It 

has strong fibres that are heat resistant and have good insulating properties.  

Asbestos is banned in Australia. It is illegal to import, manufacture, supply, sell, use, or reuse 

asbestos or products that contain asbestos. The asbestos ban came into force at the end of 

2003.  

ARTC recognises its obligation to manage risks associated with asbestos and asbestos 

containing material (ACM) at the workplace. ARTC is committed to protecting our workers and 

our community from asbestos. ARTC has an asbestos management program that involves the 

following key steps: 

• Identification, assessment, control and recording of all ACM.  

• Removal of ACM where necessary or reasonably practicable.  
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• Where removal of ACM is not reasonably practicable, management of in-situ ACM based on 

its assessed level of risk.  

• Development and maintenance of awareness training programs. 

Workers who carry out licensed asbestos removal work require specific training and 

health monitoring. ARTC workers, who do not hold relevant competencies, do not 

remove asbestos.  

2.1 What are the consequences of exposure to asbestos?  

The risk to the health of workers occurs when work disturbs asbestos and releases microscopic 

fibres that can be inhaled. The more fibres inhaled, the greater the risk to the health of workers. 

Asbestos is a known human carcinogen. The inhalation of asbestos fibres is known to cause:  

• Malignant mesothelioma   

• Lung cancer  

• Asbestosis 

Asbestos fibres can be released into the air whenever ACM is poorly maintained or in poor condition 

and / or disturbed.  The following activities are known to increase the risk of exposure to asbestos: 

• Any asbestos-related work, such as drilling, boring, cutting, filing, brushing, grinding, sanding, 

breaking, smashing or blowing with compressed air, and including disturbances to asbestos 

contaminated soils (e.g., for railway maintenance activities) 

• The inspection, removal, or disposal of ACM from a workplace. 

• The renovation or demolition of buildings containing ACM. 

2.2 Types of Asbestos 

Asbestos can be broken into categories: friable and non-friable and NOA. 

Friable – Asbestos-containing materials (ACM) that can be easily reduced to powder and can be 

crushed by hand when dry. Friable asbestos has a much greater risk to health as the fibres can 

easily become airborne if damaged. Examples of friable ACM include: 

• Some sprayed-on fire retardants. 

• Sound proofing and insulation. 

• The lining on some old domestic heaters, stoves and hot water systems, and pipe insulation. 

• The backing of sheet vinyl and linoleum floor coverings. 

• Thermal insulation. 

• Fire damaged ACM in buildings. 

• Dilapidated / deteriorated asbestos fibres, signal boxes, level crossing huts.  

• Asbestos can also be found in soils. 

Non-friable (also known as bonded) - ACM in which the asbestos is firmly bonded with other 

materials. These materials can still become friable asbestos if broken or damaged. Examples of 

non-friable ACM include: 

• Asbestos cement products (flat, profiled, and corrugated sheeting used in walls, ceilings and 

roofs, moulded items such as old signalling troughs, underground water pipes, downpipes 

including bonded fragments from dilapidation / vandalism of ACM products). 

• Plaster patching compounds. 

• Textured paint. 
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• Vinyl floor coverings. 

• Old train brake pads. 

• Gaskets and friction parts containing asbestos were made in Australia up until 2003. These 

were the last asbestos containing products to be made in Australia. 

NOA, naturally occurring asbestos - Asbestos is a naturally occurring fibrous silicate mineral.  

Asbestos may exist in its natural state in soil and rock formations. NOA is found mainly in 

Western Australia and in NSW. ARTC workers may come across NOA within the rail corridor in 

NSW, ARTCMap displays the location of NOA in NSW (refer to overlay titled ‘NSW Naturally 

Occurring Asbestos’. 

 

3 Exposure standard 

Exposure standard and control levels for asbestos  

The Asbestos National Exposure Standard (NES) of 0.01 fibres/mL (measured in air) must never 

be exceeded. The asbestos exposure standard does not represent a 'risk free' level at which 

every worker can be guaranteed absolute protection from any asbestos related illness. Nor does 

the asbestos exposure standard constitute a 'fine line' between satisfactory and unsatisfactory 

working conditions.  

 

4 Competency 

Only a competent person (see Section 1.8 Definitions) can:  

• Identify asbestos. 

• Set priority risk categories for the purpose of re-inspection and management. 

• Take asbestos samples for analysis. 

• Determine the labelling and warning signage requirements. 

 

5 Asbestos risk management 

5.1 Identification of asbestos  

Asbestos may be identified at ARTC worksites including ARTC buildings, on track, in soil. 

Buildings built prior to 1990 may contain asbestos either through the materials used in 

construction or refurbishment of buildings or it may be found in soil as a result of dilapidation, 

demolition or poor fill practices. Legislative changes in 2003 prohibited the use or import of 

asbestos or asbestos containing materials (ACM).  

ARTC holds asbestos records in the following places: 

 

https://artc.esriaustraliaonline.com.au/artcmap/
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Document Locates Responsible 

Asbestos Register Asbestos in buildings and 

structures 

Asbestos structures on track 

Property Teams 

 

Local Area Managers 

NOA in ARTCMap Naturally occurring asbestos Safety & Environment – 

Environment Coordinator 

ARTC Contaminated 

Land Database 

Asbestos in soil Safety & Environment – 

Environment Coordinator 

No asbestos in plant There is no known asbestos located in ARTC plant.  

5.2 Asbestos registers 

All asbestos registers developed for ARTC must meet WHS-FM-019 ARTC Asbestos Register – 

Document Specifications.  

The Asbestos Register for asbestos in buildings and structures is available to all workers 

contractors and Health and Safety Representatives on Connect. The ARTC Building Register will 

align with the ARTC Asbestos Register. New buildings will be notified from the Property team and 

entered on to the asbestos register. 

The Property Team Manager will ensure that all asbestos and ACM identified, (or assumed to 

be,) in the workplace is recorded in the asbestos register. For enquiries about the Asbestos 

Register, please contact:  

• Manager Business Development and Property Hunter Valley 

• Finance Manager Interstate 

All ARTC owned or occupied workplaces will be listed on the asbestos register. The 

asbestos register may include an entry as a P5 where no asbestos is identified and will include 

asbestos that has been removed. 

5.2.1 Asbestos register specifications 

ARTC Property Teams maintain an Asbestos Register for asbestos in buildings and 

structures.  Information may be held separately for Land contamination. The ARTC 

Contaminated Land Database (CLD) can be accessed by all staff, via the ARTC Intranet 

(CONNECT) and registered sites are displayed geographically within ARTCMap to enable 

identification of potential and actual contaminated land, including asbestos in soil. 

Each record of asbestos or ACM in the asbestos register will include: 

• The condition of the asbestos.  

• Register ID Link (if not one, create a new one).  

• Report name of the document.  

• Building name (if it has one).  

• Asbestos location/s.  

• Track KM.  

• Inspection date.  

• Date of Identification.  

• Re-inspection period.  

https://artcau.sharepoint.com/:x:/r/OurDocuments/_layouts/15/Doc.aspx?sourcedoc=%7B832516A4-A347-4973-BC3C-8B29F8FC6842%7D&file=Asbestos%20Register%20MASTER.xlsx&action=default&mobileredirect=true&cid=806de0a5-e6ed-4d99-b6b8-ac99e1b6afa1
https://artc.esriaustraliaonline.com.au/artcmap/
https://artcau.sharepoint.com/sites/env/Lists/ContamMap%20Register/AllItems.aspx
https://artcau.sharepoint.com/sites/env/Lists/ContamMap%20Register/AllItems.aspx
https://artcau.sharepoint.com/:x:/r/OurDocuments/_layouts/15/Doc.aspx?sourcedoc=%7B832516A4-A347-4973-BC3C-8B29F8FC6842%7D&file=Asbestos%20Register%20MASTER.xlsx&action=default&mobileredirect=true&cid=806de0a5-e6ed-4d99-b6b8-ac99e1b6afa1
https://artcau.sharepoint.com/%3ax%3a/r/OurDocuments/_layouts/15/Doc.aspx?sourcedoc=%7b832516A4-A347-4973-BC3C-8B29F8FC6842%7d&file=Asbestos%20Register%20MASTER.xlsx&action=default&mobileredirect=true&cid=806de0a5-e6ed-4d99-b6b8-ac99e1b6afa1
https://artcau.sharepoint.com/sites/env/Lists/ContamMap%20Register/AllItems.aspx
https://artcau.sharepoint.com/sites/env/Lists/ContamMap%20Register/AllItems.aspx
https://artcau.sharepoint.com/noharm/environmentalmanagementsystem/pages/contaminated-land.aspx
https://artc.esriaustraliaonline.com.au/artcmap/
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• Sampled – Yes or No.  

• Type of Asbestos (friable or non-friable).  

• Condition of asbestos (P1-P5).  

• Sample ID number (can use previous samples).  

• Quantity (in square metres).  

• Accessible to workers (yes or no).  

• Labelled or signed (yes or no). 

Asbestos registers may contain photographs or drawings to show the location and appearance of 

the asbestos or ACM. All asbestos registers developed for ARTC must meet WHS-FM-019 ARTC 

Asbestos Register – Document Specifications. 

5.2.2 Storage of asbestos register and asbestos management plan 

Asbestos registers and asbestos management plans are to be stored:  

• On the ARTC Intranet. 

• On SharePoint. 

Where a site has not been inspected for asbestos and had the register and management plan 

updated, the issue will be raised to the Property Team, and an inspection organised. A rating will 

not be assigned to the entry as it has not been assessed. 

5.2.3 Documenting an asbestos removal in asbestos register 

Asbestos records and locations must not be deleted from the register. 

The asbestos register will be updated and will include: 

- The volume of what type of asbestos has been removed. 

- The asbestos removalist who conducted the removal. 

- A link to the clearance certificates. 

Asbestos registers will be updated within 3 months to include management of sites where 

asbestos has been removed for the purpose of historical tracking and verification of removal and 

recorded as a P5. 

5.2.4 Asbestos register review 

In addition, an asbestos register for a workplace must be reviewed and where necessary revised 

in the following circumstances:  

• Additional ACM is identified.  

• Any physical changes to ACM (i.e. damage, removal, sealed, etc.).  

• Any changes to the ACM exposure risk (i.e. changed risk controls)  

• Any changes to the physical environment or work practices in the area surrounding the ACM. 

5.2.5 Priority risk ratings  

Priority risk categories will be set by a competent person when the asbestos register is reviewed. 

 

 

 

https://artcau.sharepoint.com/noharm/workplacehealthsafety/asbestos/pages/default.aspx
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Priority level P1 P2 P3 P4 P5 

Inspection 

period 

Annually  Bi-annual 5 yearly 5 yearly Not required 

 

Where asbestos poses a high risk of exposure to human health, Business Units must ensure that 

the potential for exposure is being actively addressed and managed. Sites that are Priority 1 

should be targeted for active management or remediation, with Priority 2 sites targeted thereafter, 

unless circumstances (such as works on the sites) require lower priority sites to be managed / 

remediated to make safe.  

The asbestos inspection period should be set out by the competent person who conducts the 

asbestos register inspection and prepares the asbestos management plan. 

 

Priority Characteristics 

P1 
Products or materials that pose an immediate or elevated risk to workers or the 
public in their current state.  
 
P1 sites require yearly inspections. As an interim, restrict access. Area has ACMs, 

which are either damaged or are being exposed via continual disturbance Asbestos in a 
poor condition is classified as high risk, must be inspected annually by a 
competent person.  

Immediate actions should be taken for these materials to be removed by a 

licensed asbestos removal contractor. Alternative management strategies must 

be considered and implemented, where removal of ACM is not practicable (See 

Management options for asbestos and ACM).  

P2 ACM has the potential for deterioration or disturbance.  

Removal should be taken as soon as practicable. A negligible exposure risk 

exists if materials remain under the control of an Asbestos Management Plan 

(AMP). Alternative management strategies must be considered and 

implemented, where removal of ACM is not practicable (See Management 

options for asbestos and ACM). Asbestos is presumed by a competent person 

and has not been tested by a NATA accredited lab and is in a poor condition. 

P3 Products or materials that pose a negligible health risk to workers or the public if 

undisturbed. Changes in condition may require a change of priority rating. ACM 

is stable in its current position and maintained under control of the asbestos 

management plan. 

Asbestos that has been tested and confirmed as asbestos and is in a good 

condition. Defer major action unless materials are to be disturbed as a result of 

maintenance, refurbishment or demolition operations. 

P4 Area has ACMs in a non-friable form and in good condition. Products or 

materials that pose a negligible health risk to workers or the public if 

undisturbed. Asbestos that is inaccessible for inspection purposes with no risk of 

exposure sits in this category. 

Asbestos is presumed by a competent person and has been visually inspected 

and has been assessed as being in a good condition.  
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Priority Characteristics 

Products or Materials presumed to contain asbestos until inspected and verified 

and status confirm. Treat as ACM and control under asbestos management plan 

until item is confirmed not to contain asbestos.  

P5 No asbestos detected or present, no action required. 

Asbestos that has been removed will be recorded in this category. No building or 

structure shall be deleted from the register, including those where asbestos 

removal and validation has been undertaken. 

Buildings or structures built after 2003 will be included on the register for 

confirmation of a P5 priority rating where no asbestos is detected or present.  

5.2.6 Re-inspections and updating asbestos registers. 

The process for arranging the updates to occur:  

1. Asbestos inspections are annual, bi-annual or 5 yearly. 

2. Reminders will be set up for each priority category in either Ellipse, SharePoint, Horizon 

360 or other system used by the Business Units. 

3. ARTC owned buildings and structures, NOA and asbestos in soil may require inspection. 

4. Identify sites to be inspected on a state by state basis or on a Corridor basis. 

5. Contractor to provide fixed price quote for proposed inspections. 

6. Keys and access to be buildings will be coordinated with Property team and local team. 

7. Updates to the asbestos register and asbestos management plans will be completed by 

within 3 months of the work completion and be communicated to each work team. 

8. Where a contractor does not inspect or attend a site, a P4 priority rating will not be used 

as it has not been assessed. The contractor and the property team will reschedule the 

inspection for the following year and leave the classification as pending inspection. 

9. Historical sampling results will be limited; their use will be for the specific area that the 

sampling took place. 

5.3 Asbestos in soil 

The ARTC Contaminated Land Database (CLD) can be accessed by all staff, via the ARTC 

Intranet (CONNECT) and registered sites are displayed geographically within ARTCMap to 

enable identification of potential and actual contaminated land, including asbestos in soil. 

Where asbestos is present in soil, a site management plan incorporating an asbestos 

management plan may be developed but should define requirements for accessing or using the 

land and any restrictions on what activities are permitted and the controls that need to be applied 

for any intended land use. Where appropriate, it may also require the preparation of an asbestos 

register and asbestos management plan and recording on the ARTC asbestos register. 

Where asbestos is found in soils, refer to Section 3.2.2.3 Asbestos, in COR-PR-019    

Contaminated Land Procedure. 

https://artcau.sharepoint.com/sites/env/Lists/ContamMap%20Register/AllItems.aspx
https://artcau.sharepoint.com/noharm/environmentalmanagementsystem/pages/contaminated-land.aspx
https://artc.esriaustraliaonline.com.au/artcmap/
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5.4 Asbestos management plans 

Under the legislation, asbestos management plans are required where there is a presence of 

asbestos and a potential exposure to the health and safety of workers.  

The Area Manager, with the Property Manager will ensure that an asbestos management plan is 

prepared for the workplace if asbestos or ACM has been identified or assumed present.  

WHS-FM-019 ARTC Asbestos Register – Document Specifications is available for use when 

engaging suitably qualified professionals to prepare these documents and should be provided to 

any contractors engaged to prepare these documents for ARTC. 

 

The asbestos management plan will include information about: 

• The identification of asbestos or ACM on the asbestos register, and location of signs and 

labels. 

• Decisions and reasons for decisions, about the management of identified asbestos at the 

workplace. These decisions should include removal, enclosing, encapsulating, or sealing of 

asbestos (Decisions should be based on an assessment of the risk of exposure to airborne 

asbestos, e.g., if the asbestos is weathered, damaged or broken, it should be removed) 

• Inspection schedule of in situ asbestos. 

• Procedures for responding to incidents or emergencies involving asbestos or ACM at the 

workplace; and 

• Arrangements relating to consultation, responsibilities, information, and training for workers 

carrying out work involving asbestos. 

The Asbestos Management Plan may include how asbestos risks will be managed, for example: 
 

• air monitoring. 

• wet methods. 

• PPE requirements. 

• use of exclusion zones. 

• timing of works during low exposure periods etc. 

• Program or timeline for works to be undertaken. 

ARTC has identified that an asbestos management plan shall be developed in the following 

circumstances: 

Asbestos registers and asbestos management plans are to be stored.  

- On the ARTC Intranet 

- On SharePoint.   

Where asbestos is present in soil, a site management plan incorporating an asbestos 

management plan may be developed but should define requirements for accessing or using the 

land and any restrictions on what activities are permitted and the controls that need to be applied 

for any intended land use. 

5.5 Labels and signage 

The presence and location of asbestos or ACM identified at the workplace will be clearly indicated 

by labels or signs. Where practicable, asbestos warning signs and labels must be installed to 

https://artcau.sharepoint.com/noharm/workplacehealthsafety/asbestos/pages/default.aspx
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ensure that asbestos is not unknowingly disturbed without the appropriate precautions being 

taken.  

Asbestos warning signs should be weatherproof, constructed of light-weight material and 

adequately secured. All warning signs should comply with AS 1319 Safety Signs for the 

Occupational Environment. Refer to the signage guidelines at the end of this procedure. 

5.6 Managing naturally occurring asbestos 

Due to the difficulties in fully describing the location and extent of a NOA deposit, there is no 

requirement for NOA be listed in an asbestos register. However, any NOA identified or assumed 

at a workplace requires an asbestos management plan for the area in which it occurs in ARTC 

land. The Area Manager is responsible for the management of any identified or assumed NOA 

that may be encountered in road building, site and construction work, and other excavation 

activities. 

The Area Manager will ensure that an asbestos management plan is prepared for any NOA 

identified or assumed at a workplace. The plan for NOA will include information required for 

asbestos management set out in this procedure. 

When preparing an asbestos management plan for NOA, the following should be considered: 

• Isolating the workplace or part of the workplace until controls are in place. 

• Deviating the excavation to ensure avoidance of the deposit, where possible. 

• Using sealed excavation or mining equipment, (air-conditioned cabins with filtered air). 

• Maintaining regular surveillance of the rock by a competent person to ensure minimal 

disturbance of suspected fibrous minerals. 

• Developing procedures for the safe disposal of asbestos waste, if required; and 

• Educating the workers in safe work practices. 

ARTC workers may come across NOA within the rail corridor in NSW, ARTCMap displays the 

location of NOA in NSW (refer to overlay titled ‘NSW Naturally Occurring Asbestos’. 

Asbestos management plans are to be stored:  

- On the ARTC Intranet 

- On SharePoint   

Updates to asbestos management plans will occur: 

• When the asbestos registers and management plans are updated as part of routine 

inspections. 

• When work is carried out at the request of an Area Manager. 

 

6 Buildings, ownership, and tenants 

6.1 ARTC owned buildings and structures. 

ARTC must have an asbestos management plan for each building and structure where it is 

identified that there is asbestos. The Area Manager, with the Property Manager will ensure that 

the asbestos management plan is prepared for the workplace when asbestos or ACM has been 

identified or assumed present.  

https://artc.esriaustraliaonline.com.au/artcmap/
https://artcau.sharepoint.com/noharm/workplacehealthsafety/asbestos/pages/default.aspx
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6.2 ARTC buildings that are leased to a tenant.  

Where ARTC own buildings that are leased to another entity (domestic or commercial), ARTC are 

required to provide an asbestos register and asbestos management plan to tenants. ARTC will 

provide the tenant with a copy of the asbestos register and asbestos management plan at the 

commencement of the lease and provide updates whenever updates are received. 

Tenants must be given reasonable notice for asbestos inspections to be undertaken and allow 

access to the building. 

Where ARTC plans to relinquish management or control of a workplace, the Property Manager 

will ensure that a copy of the asbestos register and asbestos management plan is given to the 

person who is assuming management or control of the workplace. 

6.3 Buildings leased by ARTC. 

Where ARTC leases a building ARTC will request a copy of the asbestos register and asbestos 

management plan from the landlords at each building we lease. It is the responsibility of the 

landlord to supply the documentation to ARTC and is paid for by the landlord. 

An inspection will be undertaken prior to occupation to ensure that the asbestos register and 

asbestos signage is up to date. 

6.4 Buildings that are gifted to tenants.   

Where ARTC leases a land to a tenant, and the tenant owns buildings or improvements ARTC 

will request a copy of the asbestos register and asbestos management plan from the building 

owners. It is the responsibility of the landlord to supply the documentation to ARTC and is paid for 

by the landlord but also this requirement may be funded by ARTC or its Lessor. 

 

7 Management options for asbestos and ACM  

Follow the hierarchy of risk control to manage the risk of asbestos exposure. Where possible 
implement the highest order risk controls. 

Hierarchy of Controls  Example of possible risk control 

Elimination eliminating the risk by removing the asbestos. 

Substitution substituting the risk by using a different material that does not contain 

asbestos. 

Isolation isolating the risk by enclosing asbestos. 

Engineering apply engineering controls by encapsulation, sealing asbestos. 

Administration using administrative controls for example, safe work practices. 

PPE for asbestos 

removal 

Disposable coveralls rated Type 5, Category 3 and labelled for 
asbestos use. 

Footwear and shoe cover’s – gumboots are the best option as they 
are easily wiped clean and have no laces. Shoe covers are worn 
OVER shoes and should cover all of the boot/shoe. 

Gloves ONLY disposable Latex, Nitrile, or neoprene gloves. 

Respirators must be provided for workers working with or near 
asbestos. Respiratory equipment must be appropriate for the type of 
operation and the concentration of airborne asbestos. 
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Hierarchy of Controls  Example of possible risk control 

Protective eyewear. 

Note: The hierarchy of control must be followed when controlling any forms of risk. 

There are different options to control the risk associated with asbestos:  

1. Removal  

2. Enclosure  

3. Encapsulation  

4. Sealing  

The preferred method of control is the removal of the ACM as this will eliminate the risk. Where 

this is not reasonably practicable, and the asbestos exposure risk rating is low, strategies to 

manage the asbestos in situ must be used. 

Where asbestos is in soils, pls refer to the Contaminated Land Procedure and the referenced 

guidelines. Generally, the most appropriate method for managing asbestos impacts in soils is 

encapsulation, however this is subject to site and operational constraints. A Suitably Qualified 

Person must be engaged to sample and characterise the asbestos impacts via a Detailed Site 

Investigation, followed by the development of a Remediation Options Assessment and / or a 

Remediation Action Plan. Following implementation of the Remediation Action Plan, a Validation 

and Clearance Report is obtained verifying the site remediation objectives have been met and the 

site is suitable for its intended use. Where encapsulation has been undertaken, a Long Term 

Environmental / Site Management Plan (LTEMP), capturing the WHS requirements associated 

with Asbestos Management Register / Plan is applied to the site and one of the following be 

applied to ensure the LTEMP becomes legally enforceable: 

1. Notations on a planning certificate or similar. 

2. A covenant registered on the title to land. 

7.1 Enclose asbestos. 

Where it is deemed not to be reasonably practicable to remove the asbestos, then enclosure of 

the asbestos is the next preferred method to deal with the asbestos. 

• Enclosure involves creation of a structure built around the asbestos so that it is completely 

covered to prevent exposure of the asbestos to air and other substances. 

• Enclosure is an interim control measure and must be supported through regular inspections 

by a competent person to identify if the asbestos requires removal due to damage or 

deterioration. 

• Enclosures should only be used on non-friable asbestos where removal is not reasonably 

practical and where the asbestos is at risk of damage from work activities. Consideration 

must be given when designing the enclosure for: 

 the need to provide access to the asbestos for regular inspection of its condition. 

 the ability of the enclosing structure to withstand foreseeable damage, e.g. struck 

by mobile plant, etc. 

• Where an enclosure is to be buried the location of the enclosure must be accurately 

surveyed, incorporated into the Asbestos Management Plan and Asbestos Register. 
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• Where asbestos is enclosed in soils, ensure the requirements of this procedure and Section 

3.2.2.3 Asbestos in the Contaminated Land Procedure are addressed. 

• The ongoing risk controls must be documented in the Asbestos Management Plan. 

7.2 Encapsulating asbestos 

If the asbestos cannot be removed or enclosed, encapsulation is the next measure in the 

hierarchy of control. 

• Asbestos that is encapsulated in a resilient matrix, e.g., reinforced plastics, vinyls, resins, 

mastics, bitumen, flexible plasters, and cements have little opportunity to release airborne 

asbestos unless the matrix is damaged. This type of encapsulation will seal any loose fibres 

into place and should be used only when the original asbestos bond is still intact.  

• Encapsulation has limited application and can create a health risk for workers undertaking the 

activity, it is used when it would create a greater risk to remove the asbestos. 

• Encapsulation helps protect the asbestos from mechanical damage, increases the length of 

serviceability of the product and may also be used to prevent the release of airborne 

asbestos during the removal process. 

• If encapsulation is recommended by an Occupational Hygienist, the person carrying out the 

work must either be a qualified Occupational Hygienist or licensed Asbestos Removal 

Subcontractor. 

• A SWMS must be developed that complies with the Code of Practice How to Manage and 

Control Asbestos. 

• The ongoing risk controls must be documented in the Asbestos Management Plan. 

• Where asbestos is encapsulated in soils, ensure the requirements of this procedure and 

Section 3.2.2.3 Asbestos. of COR-PR-019 Contaminated Land Procedure are addressed. 

7.3 Sealing asbestos 

Sealing is the process of covering the surface of the material with a protective coating over the 

asbestos to prevent exposure to airborne asbestos. Sealing asbestos is the least effective method 

for controlling the release of airborne asbestos. It should only be considered as an interim control 

while a more effective control such as removing, or enclosing can be implemented. 

• It is commonly used for pipe, furnace, and boiler insulation. The process either coats the 

material, reducing fibre release, or binds the fibres together. Asbestos should be sealed, 

coated, or painted to protect it. 

• Sealing is inappropriate where the sealed material is likely to suffer mechanical damage (for 

example, drilling or sanding). 

• A qualified Occupational Hygienist should approve the type and colour of sealant, any surface 

preparation methods, the method of application, number of coatings and any 

labelling/signage requirements. 

• The ongoing risk controls must be documented in the Asbestos Management Plan. 

• Where asbestos is sealed in soils, ensure the requirements of this procedure and Section 

3.2.2.3 Asbestos in the Contaminated Land Procedure are addressed. 
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8 Licensed asbestos removal work. 

Asbestos removals will be checked by the Contractor Manager who engages the asbestos 

removalist using WHS-FM-015 Asbestos Removal Checklist. Asbestos removalist responsibilities 

are listed in Section 1.4 of this procedure. The Contractor Manager will provide the relevant site 

Asbestos Register and Asbestos Management Plan to the contractor. If the Asbestos Register 

and Asbestos Management Plan have not been developed, the contractor will need to develop 

these as part of the works. 

The following table defines the type of licence required for asbestos removal: 

Class A Can remove any amount or quantity of asbestos or ACM including: 

• Any amount of friable asbestos or ACM. 

• Any amount of ACM. 

• Any amount of non-friable asbestos or ACM. 

Class B Can remove: 

• Any amount of non-friable asbestos or ACM. 

• ACD associated with the removal of non-friable asbestos or ACM. 

8.1 Asbestos removal work process 

Where a worker is at risk of exposure to asbestos due to work other than licensed asbestos 

removal, health monitoring must also be undertaken. Workers must be informed of any health 

monitoring requirements before carrying out any work that may expose the worker to asbestos. 

Note: ARTC workers / employees are not permitted to remove asbestos nor carry out 

asbestos related work activities.  

Workers who carry out licensed asbestos removal work require specific training and health 

monitoring. Health monitoring is not required for workers who are not working with / exposed to 

asbestos. ARTC must provide and pay for health monitoring for all those working with or exposed 

to asbestos. 

• Appoint a licensed asbestos removalist to perform the asbestos removal work. 

• Ensure the asbestos removalist holds a valid licence to perform the specific scope of the 

asbestos removal works under the relevant state legislation. 

• SWMS submitted by the contractor are reviewed using EHS-FM-004 SWMS Checklist 

• Where there is known asbestos or ACM at the site, this should be noted in the AMP.  The 

AMP should be provided to the Contractor and that should be specified in Contractor 

Specifications. 

• Ensure asbestos removalist’s selection criteria includes:  

o Asbestos removalist’s ability to manage the safety and health in the work 

environment. 

o Health surveillance arrangements. 

o Minimum licensing and competency requirements as per state legislation for 

performing asbestos removal. 

o Verification that the qualification and training of the asbestos supervisor and workers 

o Verification that the asbestos removal workers have undergone the necessary health 

surveillance. 

ARTC requires separate, independent contractors for: 
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- Asbestos registers and management plans. 

- Asbestos testing. 

- Air monitoring. 

- Asbestos removal. 

The reason for doing this would be to prevent a conflict of interest of the contractor. For 

example, if a contractor is awarded the asbestos register work, then they are paid to identify 

the asbestos. If the same contractor is then awarded the removal work, then they may over 

identify to create more work. 

When remediating asbestos in soils, sometimes it’s prudent to have the Suitably Qualified 

Person (SQP) – Contaminated Land Consultant engage the licensed removalist to 

undertake the removal component. Though, this is an exception. 

8.2 Environmental Assessment, Development Applications and Planning 

Approvals 

ARTC Task Based Environmental Impact Assessment Form – Demolition (TBEIA) should be 

completed for any proposed asbestos building / structure asbestos containing material removal, 

guidance on the process is available under ENV-WI-005 TBEIA Work Instruction. Note – where a 

higher level of planning approval is already in place (e.g., REF or Planning Permit), this will not be 

required. This form will guide proponents through the environmental impact assessment / due 

diligence process (which includes review of the ENV-GL-001 State Limitations) and identify any 

required specialist assessments or planning authority consultation or approvals that are required 

to be obtained for the demolition works. 

The most likely issue associated with aging structures and buildings within ARTC network is local, 

state or federal heritage listing. Where heritage constraints apply to a building, and are identified 

during the TBEIA process, consultation on the appropriate approval pathway should be sought 

from your local Business Unit Environmental Advisor and any works undertaken would need to be 

supported by the appropriate development or works consent. 

8.2.1 Demolition  

In the event that demolition or refurbishment works are to be carried out in areas previously not 

inspected for the presence of asbestos, such as inaccessible wall cavities or beneath floors, an 

inspection and risk assessment must be performed by an licensed asbestos assessor, competent 

person / independent person prior to the commencement of the planned demolition or 

refurbishment works. 

If asbestos or ACM is identified in a workplace and demolition or refurbishment work is going to 

be carried out, the asbestos or ACM must be removed if it is likely to be disturbed before the work 

starts. 

If asbestos or ACM is identified in the soils at a worksite where ground disturbing activities are 

going to be carried out, the asbestos or ACM must be removed before the work starts if it is likely 

to be disturbed. 

Environmental Assessment, Development Applications and Planning Approvals 

ARTC Task Based Environmental Impact Assessment Form – Demolition (TBEIA) should be 

completed for any proposed asbestos building / structure demolitions, guidance on the process is 

available under ENV-WI-005 TBEIA Work Instruction Note – where a higher level of planning 

approval is already in place (e.g., REF or Planning Permit), this will not be required.  This form 

https://artcau.sharepoint.com/OurDocuments/FormsAndTemplates/TBEIA%20Form.pdf
https://artcau.sharepoint.com/OurDocuments/PoliciesAndProcedures/Task%20Based%20Environmental%20Impact%20Assessment.pdf
https://artcau.sharepoint.com/OurDocuments/_layouts/15/guestaccess.aspx?guestaccesstoken=m0/f1fNOMMhOVdQ29nTmAEUsrYtcGGsa0bLKZ4Uwkkc%3d&docid=2_18a9e91cb97714d95b0a3e9ade80da80b&rev=1
https://artcau.sharepoint.com/OurDocuments/FormsAndTemplates/TBEIA%20Form.pdf
https://artcau.sharepoint.com/OurDocuments/PoliciesAndProcedures/Task%20Based%20Environmental%20Impact%20Assessment.pdf


Asbestos Management 

WHS-PR-007 

Licensed asbestos removal work. 

This document is uncontrolled when printed. Version Number: 1.0 Date Reviewed: 19/04/2023 Page 26 of 30 

 

will guide proponents through the environmental impact assessment / due diligence process 

(which includes review of the ENV-GL-001 State Limitations) and identify any required specialist 

assessments or planning authority consultation or approvals that are required to be obtained for 

the demolition works. 

The most likely issue associated with aging structures and buildings within ARTC network is local, 

state or federal heritage listing. Where heritage constraints apply to a building, and are identified 

during the TBEIA process, consultation on the appropriate approval pathway should be sought 

from your local Business Unit Environmental Advisor. 

Emergency demolition works involving asbestos notification. 

Comcare must be immediately notified in writing when there is an emergency that requires 

demolition works involving asbestos. This must be done before demolition works begin.  

Under Work Health and Safety Regulations 2011 (WHS Regulations), immediate means there 

must be no delay between the duty holder becoming aware of the emergency and the need to 

demolish the structure or plant containing asbestos, and the submission of a notification to 

Comcare. 

Domestic premises - If the emergency has occurred at domestic premises, the company who is 

to carry out the demolition works must notify Comcare. If tenants or owner-occupied buildings are 

on ARTC land, ARTC will be responsible for providing the asbestos register and management 

plan.  

A workplace - If the emergency has occurred at a workplace other than domestic premises, the 

person with management or control of the workplace must notify Comcare. 

Send the Emergency Demolition Involving Asbestos Notification form to Comcare by 
emailing  comcare@ARTC.com,.au 

8.3 Asbestos removal control plan 

An Asbestos Removal Control Plan identifies the specific control measures the licensed asbestos 

removalist will use to ensure workers are not exposed to risks during asbestos removal work. The 

plan must include the contents as determined in the Code of Practice "How to Safely Remove 

Asbestos." 

The Asbestos Removal Control Plan should not duplicate a WHS Management Plan or a SWMS 

but may reference them. 

Any changes to the Asbestos Removal Control Plan or to the planned activities e.g. to the agreed 

sequence must cause a review of the proposed risk controls. 

The Asbestos Removal Control Plan is in addition to the Asbestos Management Plan. 

Both the Asbestos Management Plan and Asbestos Removal Control Plan must be briefed to all 

workers involved and be accessible at the site. 

The Contractor Manager must review the Asbestos Removal Control Plan using WHS-FM-014 

Asbestos Removal Control Plan Checklist and submit this to the Business Unit Safety Team. 

8.4 Decontamination 

When carrying out licensed asbestos removal work, decontamination facilities must be provided 

for any plant used in that area and workers carrying out the asbestos removal work. 

Decontamination facilities must be in accordance with the Code of Practice How to Safely Remove 

Asbestos. 

https://artcau.sharepoint.com/OurDocuments/_layouts/15/guestaccess.aspx?guestaccesstoken=m0/f1fNOMMhOVdQ29nTmAEUsrYtcGGsa0bLKZ4Uwkkc%3d&docid=2_18a9e91cb97714d95b0a3e9ade80da80b&rev=1
https://www.comcare.gov.au/about/forms-publications/documents/forms/safety-and-prevention/emergency-demolition-involving-asbestos-notification-form.pdf
mailto:comcare@ARTC.com,.au
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8.5 Dumped ACM 

Damage to ACM may be caused by fire, storm, wear and tear or malicious damage. ACM may 

also be dumped on ARTC sites by members of the public. 

Any damage or dumped ACM must be immediately reported to the Business Unit Safety Team.  

Incident reporting and management must be carried out in accordance with COR-PR-012 – Reporting 

and subordinate documents. Where contamination of land has occurred, refer to COR-PR-019 

Contaminated Land Procedure. 

8.6 Air monitoring 

Air monitoring must be carried out for all friable asbestos removal. It may also be necessary for 

removal of non-friable asbestos or ACM, if there is an increased risk to the public or workforce due 

to the location of the site. 

8.7 Handover information 

Handover of information into ARTC systems, data deliverables, systems management: 

• Asbestos Register. 

• Asbestos Management Plan. 

• Asbestos Control Plan. 

• WHS-FM-014 Asbestos Removal Control Plan Checklist. 

• WHS-FM-015 Asbestos Removal Checklist.  

• Clearance Certificate. 

• For project work – project risk register. 

• Evidence that the Asbestos Removalist's workers have undergone health surveillance. 

 

9 Regulator notification of asbestos removal  

9.1 Notification to Comcare. 

Standard removal work - Licensed asbestos removalists must notify Comcare in writing at least 
five (5) days before starting asbestos removal work by sending the Removal notification to 
Comcare by emailing notify@comcare.gov.au. 

Notification to Comcare will be completed by the asbestos removalist and will be emailed to the 

Manager in charge of the works and the Corporate WHS Manager.  

Sudden and unexpected events require immediate notification. Licensed asbestos removal 

work can start immediately if there is: 

1. a sudden and unexpected event that may cause people to be exposed to respirable asbestos 

fibres, or 

2. an unexpected breakdown of an essential service that must be immediately rectified. 

Essential services mean the supply of gas, water, sewerage, telecommunications, electricity. 

and similar services, or chemicals, fuel and refrigerant in pipes or lines. This includes work 

required to maintain the railways line in an operational condition.  

In these circumstances, the licensed asbestos removalist must notify the Comcare immediately 

on 1300 366 979 and then in writing within 24 hours of notifying by phone. 

https://artcau.sharepoint.com/noharm/incidentreporting/incidentreportingprocess/pages/default.aspx
https://www.comcare.gov.au/about/forms-publications/documents/forms/safety-and-prevention/licensed-asbestos-removal-work-notification-form.pdfhttps:/www.comcare.gov.au/about/forms-publications/documents/forms/safety-and-prevention/licensed-asbestos-removal-work-notification-form.pdf
mailto:notify@comcare.gov.au
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High respirable asbestos fibre levels notification. 

Asbestos removalists must notify Comcare immediately if levels of airborne asbestos are 

elevated. The licensed asbestos removalist must notify Comcare immediately if respirable 

asbestos fibre levels are recorded at more than 0.02 fibres/ml during asbestos removal work that 

requires a Class A removal licence. This includes asbestos removalists who have been granted 

an asbestos removal licence by a state regulator to conduct asbestos removal work at ARTC. 

In these circumstances, the licensed asbestos removalist must notify the Comcare immediately 

on 1300 366 979 and then in writing. 

9.2 Notification to state-based safety regulator 

Notification to the state-based regulator will be required by the asbestos removalist. For example, 

if a removal was occurring in the Mile End Head office building by a South Australian PCBU, then:  

• one notification would be completed by the asbestos removalist and sent to Comcare and the 

Legislation and Regulation Manager (WHS) and  

• one notification would be completed by the asbestos removalist and sent to the relevant WHS 

state based regulstor. 

A copy of this notification will be stored in the works file. State based regulators and removal 

notification links are listed here: 

Regulator Link to removal notifications 

SafeWork SA https://www.safework.sa.gov.au/notify/asbestos-removal 

SafeWork NSW https://www.safework.nsw.gov.au/notify-safework/asbestos-notifications 

WorkSafe Victoria     https://www.worksafe.vic.gov.au/asbestos-removal-notification 

WorkCover QLD https://www.worksafe.qld.gov.au/injury-prevention-safety/asbestos/asbestos-

demolition-notifications 

 

10 Asbestos waste  

Asbestos waste must be transported and disposed of in accordance with the relevant state or 

territory Environment Protection Authority (EPA) requirements. Asbestos waste can only be 

disposed of at a site licensed by the EPA and it must never be disposed of in the general waste 

system. 

Waste classification, containment, tracking and disposal documentation must be provided to 

ARTC from the licensed asbestos removalist.  

Where asbestos contaminated soil is proposed for disposal, the soil waste must be appropriately 

categorised / classified in accordance with the state-based waste regulations and guidelines. This 

requires sampling of soils and laboratory analysis for asbestos and other contaminants of 

concern to enable the appropriate categorisation / classification to be applied prior to disposal to 

a facility licensed to accept the classification / categorisation of waste. 

 

Asbestos fibre and dust waste:  

Always cover waste in such a manner as to prevent the emission of any dust; and  

Collect and store waste in impermeable bags, with each bag:  

https://www.safework.sa.gov.au/notify/asbestos-removal
https://www.safework.nsw.gov.au/notify-safework/asbestos-notifications
https://www.worksafe.vic.gov.au/asbestos-removal-notification
https://www.worksafe.qld.gov.au/injury-prevention-safety/asbestos/asbestos-demolition-notifications
https://www.worksafe.qld.gov.au/injury-prevention-safety/asbestos/asbestos-demolition-notifications
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• Made of heavy-duty low-density polyethylene of at least 200 μm thickness, and of 

dimensions of no more than 1.2 m in height and 0.9 m in width.  

• Sealed by tape, and containing no more than 25 kg of waste; and  

• Marked with the words ‘CAUTION ASBESTOS’ in letters that are of not less than 50 mm.  

 

11 Asbestos incidents 

11.1 Exposure to asbestos at work 

Processes and safe work procedures to be followed to prevent exposure, including exposure from 

any accidental release of airborne asbestos.  

Accidental release of airborne asbestos 

If accidental damage occurs to any ACM the worker / contractor must:  

• Stop all activities that may disturb the ACM and do not move or handle any suspected ACM. 

• Move away from (and where relevant upwind from) the immediate asbestos disturbance and 

from any other sources of danger (e.g., imminent building collapse). 

• Notify other workers that may be affected and establish a 10m exclusion zone around the 

suspected material (if possible). 

• If clothing or equipment has been contaminated with dust or debris that may contain 

asbestos, remain in the area until appropriate decontamination has been carried out, if safe to 

do so; and 

• Contact your leader or supervisor. 

• Where possible, keep the material damp and covered.  

• A constant low-pressure water supply is required, e.g., a mains-supplied garden hose fitted 

with a pistol grip. If no water supply is readily available, a portable pressurised vessel (such 

as a pump-up garden sprayer) may be used. The use of water should be in the form of a mist 

to minimise the potential to generate airborne dust. 

• Isolate the area e.g. by erecting temporary barriers to restrict airflow as well as access to the 

site and/or closing doors  

• Report the incident in accordance with COR-PR-012 – Reporting. 

11.2 Keep exposure records.  

Asbestos exposure records must be kept of any worker exposure to airborne asbestos fibres. If a 

worker may have been exposed to asbestos complete an incident report stating: 

• The names of the persons exposed.  

• If the persons are not ARTC employees, details of their employer and the nature of their 

relationship with ARTC (include the registered company name, ABN number, and details of 

any contractual arrangements in place).  

• The date and location of exposures.  

• The type of work carried out when the employee/s were exposed.  

• Details of any health monitoring arranged. 

• Place this information and a copy of the incident investigation, Comcare notifications and any 

other records required by Comcare, in accordance with the Records Management Policy 

contact the Business Unit HR team to ensure that recordkeeping requirements are met. 
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12 Asbestos finds / unexpected finds  

Potential or suspected asbestos material may be identified unexpectedly, in particular during 

excavation and other ground disturbing work. Should this occur the process outlined in COR-WI-

004: Unexpected Finds Work Instruction should be applied. 

 

13 Clearance certificates 

Before clearance is granted for an asbestos work area to be re-occupied there must be a 

thorough clearance inspection. This is completed by a competent person (qualified Occupational 

Hygienist, licensed asbestos assessor where required by the Regulator). The clearance 

inspection must be conducted by a competent person who is independent from the person 

responsible for the removal work. This does not have to be a separate company, but rather a 

competent person who was not involved in the removal work.   

The Clearance Certificate is to certify that the site / area cleared of asbestos and the plant 

equipment and tools used during the asbestos removal works do not present any risk to persons 

from respirable asbestos.  

Copies of all Clearance Certificates must be issued to the Contractor Manager for retention. 

These records will be saved in an appropriate record keeping platform along with the relevant 

Asbestos Register / Management Plans. 

14 Asbestos Awareness 

Three different types of training have been developed: 

1. Toolbox asbestos - office workers 

2. Toolbox asbestos – outside workers 

3. ARTC asbestos awareness - detailed information for workers who may work with asbestos. 

Records for all asbestos awareness sessions conducted by any business unit within ARTC 

should be recorded within an appropriate record keeping platform. 

ARTC workers are not permitted to conduct asbestos removal activities or carry out asbestos 

related work activities.  

 Contact your manager or WHS Advisor for any further advice. 

 

 

 

 

 

 


