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Introduction

A Track Occupancy Authority (TOA) form is used to authorise occupancy of
track, within specified limits, for an agreed period.

The form has five parts:
Part 1 - REQUEST

Part 2 — VALIDATION

Part 3 - AUTHORISATION
Part 4 — EXTENSION

Part 5 — FULFILMENT

Items 1 to 20 are completed when a TOA is granted (Request, Validation and
Authorisation).

Items 21 and 22 are completed if a time extension is allowed for a TOA
(Extension).

Items 23 to 29 are completed when a TOA is to be fulfilled (Fulfilment).
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Mandatory items
The following items must be completed:
1. TOA Number.
2. Protection Officer Name, contact details and current location.
3. Request to occupy the U line.
4. Type of work to be done:
o the work to be performed under the TOA.
14. Authority Duration.
18. Blocking facilities have been applied at LI
o insert location blocking facilities have been applied.
19.The details of this form have been read back by the Protection Officer.
20.Authorised by.

22. Authorised by, if an extension of time is allowed record the Network
Controllers name and location.

23. Provide the Network Control Officer with the correct TOA number to be
fulfilled. Record the TOA number.

24. All worksites have been cleared of workgroups, track vehicles and
equipment.

Optional items

Item 5 — Track Vehicle Journey
e tick the check box if the TOA is for a track vehicle journey, and
e record the location from and to for the track vehicle journey [, or

e put across in the check box if the TOA is not for a track vehicle
journey.
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Item 6 — Worksite
e tick the check box [6][]if the TOA is for a worksite and record the worksite
limits, or

e puta cross in the check box [6][x] if the TOA is not for a worksite.
Item 7 — Another Track Occupancy Authority or Track Work Authority is
current

e If an additional TOA is being issued or a TWA is current tick the check box
[v]and complete items 8 and 9, or

e putacross in the check box if an additional TOA is not being issued or
a TWA is not current and do not complete items 8 and 9.
Iltem 8 — Protection Officer have agreed arrangements

e puta cross in the check box if there is not a TOA or TWA current for the
portion of line, or

e tick the check box if an additional TOA is being issued or a TWA is
current, and

tick the check box [v], when the Protection Officer for the additional TOA
or the TWA confirms they have spoken with the Protection Officers holding
the additional TOA’s or TWA, and they have agreed arrangements.

Iltem 9 — Agreed arrangements details

Protection Officers must use this area to record information about their agreed

arrangements.

Item 10 — No trains in the TOA limits

If there are no Trains in the TOA limits:

e tick the check box [10][v], and put a cross Xl in the check box items 11, 12
and 13, or

If there are Trains in the TOA limits:

e put across in the check box and complete item 11, 12 or 13.
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Item 11 — Disabled rail traffic within the TOA limits
If there is disabled Rail Traffic within the TOA limits:

e tick the check box and record the kilometrage of the disabled rail
traffic, and put a cross Xl in the check box items 10, 12 and 13, or

If there is no disabled Rail Traffic within the TOA limits:
*  put across in the check box and complete item 10, 12 or 13.

Item 12 — Train Number

e Put across in the check box if there is no disabled rail traffic within the
limits, no rail traffic ahead or a track vehicle journey is to commence within
the yard limits and complete item 10, 11 or 13, or

If there is rail traffic within the limits of the TOA:

e tick the check box [12][], if there is ralil traffic in the specified limits, put a
cross X in the check boxes of items [10][X], [x], and [13][X and record the:

o train number [J given by the Network Control Officer, and

o location the rail traffic is proceeding towards [ given by the Network
Control Officer, and

o identification number of the lead unit of the train when it has passed
beyond the starting point of the track vehicle journey or clear of the
worksite limits [1, and give this to the Network Control Officer.

The Network Control Officer must:

e record the identification number of the lead unit of
the train on the form, and

confirm that the Protection Officer has given the

correct identification number of the lead unit of
the train.

This document is uncontrolled when printed. Issue/Revision: 2.1 Effective from: 23 February 2020 Page 6 of 11



ANRF 002 B

Track Occupancy Authority (TOA)

Safeworking Forms

Item 13 — A track vehicle journey is to commence within the yard limits and
atrain is still within the TOA limits

If a track vehicle journey is to commence within the yard limits and a train is still
within the limits of the TOA:

e tick the check box[13][], put a cross X in the check boxes of items [10][x],
and record the:

o location the track vehicle journey is to commence from [J, and
o train number [ given by the Network Control Officer, and

o location the rail traffic is proceeding towards [ given by the Network
Control Officer, and

o time O the rail traffic departed the location of the starting point of the
track vehicle journey.

If a track vehicle journey is to commence within the yard limits and there is no
train within the TOA limits:

e puta cross in check box[13][X].

Item 15 — Security Code

If a security code is not provided by the Network Controller put a cross in the

check box [15][x].

When a security code is provided by the Network Controller:
e tick the check box [15][v], and
e record the security code, and

e if required, record details about the line and location of the standing rail
traffic.

The Network Controller must not record the security

code issued by the Computerised system.
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Item 16 — Supplementary Code

If a supplementary code is not provided by the Network Controller, put a cross in

the check box [16][X].

If a supplementary code is provided by the Network Controller put a:
e tick the check box[16][v], and

e record the supplementary code.

The Network Controller must not record the

supplementary code issued by the computerised
system.

Item 17 — Staffs, or Half Pilot Staffs

If staffs or half pilot staffs have been safeguarded for the TOA:

e tick the check box [17][v], and

e record the section details and staff number where applicable [, or.
If staffs or half pilot staffs have not been safeguarded for the TOA:

e puta cross in the check box [17][x].

Item 21 — Extension of time until

If an extension of time is allowed for a TOA, tick the check box [21][v], and
complete item 22.

Item 25 — Worksite protection has been removed

If worksite protection has been placed:

e tick the check box [25][v], and

e advise the Network Control Officer the worksite protection has been removed
(including railway track signals, flags, point clips and tick the check box

[], or
If worksite protection was not required:

e place a cross in the check box [25][x].
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Item 26 — Track is certified as available for use

If work associated with the TOA affects the infrastructure and the track is to be
certified:

e tick the check box [26][v], and

e advise the Network Control Officer the track is certified as available for use
and tick the check box [v], or

e place a cross in the check box if work associated with the TOA does
not affect the infrastructure.

Item 27 — Details of any operating restrictions

If operating restrictions are to apply after the TOA is fulfilled:

e tick the check box [27][v], and

e advise the Network Control Officer of the operating restrictions and tick the
check box [v], or

If there are no operating restriction after the TOA is fulfilled:

e put a cross in the check box and advise the Network Control Officer.

Item 28 — Staffs, or Half Pilot Staffs
If staffs or half pilot staffs have been used for the TOA:
e tick the check box [28][v], and

¢ when the staffs or half pilot staffs have been restored tick the check box
[], and advise the Network Control Officer, or

If staffs or half pilot staffs have not been removed for the TOA:

e put a cross in the check box [28][X].

Item 29 — Security Code

If a security code was not provided by the Network Controller, put a cross in the

check box [29][X].

If a security code was provided by the Network Controller:
e tick the check box [29][v], and

e provide the Network Controller the correct security code and tick the check
box .

This document is uncontrolled when printed. Issue/Revision: 2.1 Effective from: 23 February 2020 Page 9 of 11



ANRF 002 B

Track Occupancy Authority (TOA)

Safeworking Forms

Effective Date
23 February 2020

This document is uncontrolled when printed. Issue/Revision: 2.1 Effective from: 23 February 2020 Page 10 of 11



ANRF 002 B

Track Occupancy Authority (TOA)

Safeworking Forms

ARTC Track Occupancy Authority (TOA)
1 TOAMumber | |
2 Protection Dfficer details | [ | [ | |
Proteciss Dflon” s Poimcton OFicar COTRO MLITES Curret Locmion ! dareiags
3 Request to occupy the | line ﬁ
between | | and | E
Lisarion | sorrimins Suararcs pond Lmcfen . saTiraad shasares port
4 Type of work to be done E
Track Vehicle Journey from | | to | |
[T [rE—— Lecabion ) orramugs ui wrich a fasmas sl S
[6 [ ] worksite rom | to |
Another Track Occupancy Authority ! Track Work Authority is current for this portion of line.
Protection Officers have agreed arrangements. m...m
) Agreed arrangements details
=
10 There are no Trains in the TOA limits. |E
11 There is disabled rail traffic within the TOA limits located at: km, and has been CAN restrained. E
12 Train Number :lis still within the limits of the TOA proceeding towards | and the =
ecwsion
Protection Officer has observed the identiicasion number of the lead unitofthe frain | |which has passed g
BanSicarion sumber
beyaend the starting point of the track vehicle joumney or clear of the worksite limits, if following be prepared o stop.
NOTE: The Network Confrol Officer must confirm the correct identification number of the lead unit of the train.
- A track wehicle journey is to commence within the yard limits at | |.
ooaton
Tran Number | | is still within the mits of he TOA proceeding towards | |
xndan
This train departed the starting peint of the track wehicle movement, at Ij. follow and be prepared to stop.
14 Authority Duration  Commencing at | ﬁ Date | I P
To be fulfiled by Date | "
- Security code | | | E
Train{s) standing on | at | | ;
i = a
Supplementarycose [ | | | | z
EI:' Staffs, or Half Pilot Staffs — Section details | | g
Fecrm: |7 mead o 50 mcion demie FEas BN ramiSr SRt §IENE -
18 Blocking facilities hawve been applied at | | E’
s boomes bood g e e teve seen soohe:
12 The details of this form have been read back by the Protection Officer |
Frofcion Ofice” ~aTe
to | at | | | houg
atarri Comersl Offcar leaion
20 Authorised by | at | |
ahanri Comroilar (==
Use this ssction only If the fime of a TOA ls axtendad E
El:l Extension of time wntil | hiours | Date | ! 20 H
22 Authorised by | | at | | E
: p———— s =]
Hobs: Relieving Protestion OMicers must sign and date the beck of thic form to asknowisdgs handover =
FuHilling the TOA — Protection Officer must tell the Network Control Officer: ik when sz
23 Thecomect TOAnumber | | Ves
24 All worksites have been cleared of workgroups, track vehicles and equipment es -
23 Worksite protection has been removed (including railway track signals, flags. point clips) es |E
26 The track is certified as available for use Yes E
a7 Details of any operating restrictions to apply after fulfilment fes m
28 Staffs, or Half Pilot 5taffs, hawe been replaced (where used) fes E
29 The cormect security code Yes
When all of the conditions have bean met, Tulfll the TOA form.
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