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POSSESSION
HANDBACK

All Worksites must be 
finished and clear 2 hours 

prior to Possession 
Handback 



POSSESSION
CONTACTS

Possession Contact Details
Position Name Phone number

Possession Coordinator Day Kirk Neill
02 8259 0510

Possession Coordinator Night Jensen Kelly 

PPO Config 10B
(NUMBER TO CALL FOR SIGN ON ) Various 02 8259 0506

PPO Email possessionlogistics@artc.com.au

mailto:possessionlogistic@artc.com.au


ADDITIONAL 
POSSESSION

CONTACTS Additional Contact Details

Position Name Phone number

Safety Advisor Daniel Boyce 0483 212 067

Safety Advisor – Third Party Works Jason Walton 0417 137 528

Environment & Community Advisor Thomas Haffner 0427 416 995

Aera Manager Ingleburn Dan Wakefield 0408 713 319



INCIDENT 
MANAGEMENT

ALL INCIDENTS ARE TO BE REPORTED TO 
THE POSSESSION COORDINATOR

WORKSITES TO FOLLOW THE INCIDENT 
MANAGEMENT PROCESS



ARTC NETWORK 
RULES & 

PROCEDURES

As part of the Interstate Possession Teams effort to continue driving a positive safety culture for all personnel 
working within our possessions, we have included links via QR Codes to the NSW Network Rules and Procedures. 

It is important for ALL personnel to understand the requirements to work within the corridor, and regularly check for 
updates to the rules and procedures.

We have included some of the relevant rules and procedures below and highly recommend you review these 
documents prior to the possession. 

    General Rules

• ANGE 218 - Type F Level Crossing Management
    
    Work on Track

• ANWT 302 - Local Possession Authority
• ANWT 314 - Work Trains
• ANWT 316 - Track Vehicles

    Procedures

• ANPR 700 - Using a Local Possession Authority
• ANPR 704 - Using Infrastructure Booking Advices
• ANPR 710 - Piloting Trains and Track Vehicles 

Glossary                          General Rules                      Work on Track                     Procedures



ARTC NETWORK 
RULES & 

PROCEDURES

ANWT – 312  Infrastructure Booking Advice



PROTECTION 
IDENTIFICATION 

TAGS 
(DANGER TAGS)

Protection Identification Tags (Danger Tags) 

Protection identification Tags are to be used on all Possession and Worksite protection. As can be 
seen in the example below, the PPO/PO name, contact number and Worksite Number are to be 
filled out. 

Protection is NOT to be removed until contact is made with the protection owner and authority is 
given to do so



PPE REQUIREMENTS



PPE REQUIREMENTS



ARTC HSE ALERT 
CABRAMATTA: 
TRACK WORK 
AUTHORITY, 4MB4 
NEAR MISS WITH 
HAND SIGNALLER



DRUGS AND 
ALCOHOL

Drugs and Alcohol

• A positive drug and/or alcohol test or other breach of policy, procedure or relevant law may result in 
disciplinary action which may include termination of employment or contract / service and/or 
suspension of a worker’s rail industry worker card. 

• The refusal to supply or undertake testing, is considered a positive result

What if a worker has been prescribed or is taking medication? 

• Prescription and over the counter medicine (including herbal medicine or product) may affect a 
worker’s ability to work safely. 

• Workers must explain to their doctor, pharmacist or other practitioner the nature of their work and seek 
advice as to the possible effects of the medicine. Workers should ask for medication that will not affect 
their ability to work safely or show up as a Positive Drug Test where this is available. 

• If a worker needs to take medication that may affect their ability to work safely and/or show up as a 
Positive Drug Test, they must declare the medication and it’s drug class(es) to their ARTC Manager 
and must not work contrary to any medical advice or instructions. 

• ARTC may require a worker to sign a medical release to allow the Chief Medical Officer to consult with 
their medical practitioner. 



FATIGUE 
MANAGEMENT

WHAT IS FATIGUE? 

Fatigue is more than feeling tired and drowsy. In a work context, fatigue is a state of mental and/or physical 
exhaustion that reduces a person’s ability to perform work safely and effectively. 
It can occur because of prolonged or intense mental or physical activity, sleep loss and/or disruption of the 
internal body clock. 

SIGNS OF FATIGUE

• Tiredness even after sleep 
• Reduced hand-eye coordination or slow reflexes 
• Short term memory problems and an inability to concentrate 
• Blurred vision or impaired visual perception 
• A need for extended sleep during days off work. 

WHAT CAUSES FATIGUE? 

Fatigue can be caused by work related or non-work related factors or a combination of both. 
Work related causes of fatigue include excessively long shifts, not enough time to recover between shifts and 
blocks of shifts, very strenuous jobs and long commuting times. An example of non-work related fatigue would 
be poor quality sleep due to street noise or family demands. 



ENVIRONMENTAL
PLANNING & NOISE 

ASSESSMENT

TBEIAs and Noise Prediction Tool

• All sites must have a Task Based Environmental Impact Assessment completed and available onsite

• All out of hour's work requires a Noise Assessment

• Any works requiring community notifications must be delivered at least 5 days before starting work

• Any scope changes to be discussed with Environmental Advisor.



ENVIRONMENTAL
EPL LICENSING

EPL 3142 Key Points

• ARTC’s rail corridor is a licensed 
premises for the purpose of 
undertaking railway 
infrastructure facilities

• Standard working hours in NSW 
include:

Weekday – 07:00 – 18:00
Saturday – 08:00 – 13:00

• We must minimise and control 
dust

• We must install erosion and 
sediment controls

• We must not allow any spoil or 
waste to leave the corridor 
unless it has been assessed 
and confirmed with 
Environmental Advisor



ENVIRONMENTAL
FOCUS:

POSITIONING OF LIGHT 
TOWERS

• Plan where lighting towers will will be 
set up and what way they will be facing

• Set up away from residents where 
possible

• Face lights downwards and towards 
the track

• Take a look from outside the Corridor 
to check for light spill onto residents 
houses

• If a complaints comes through – what 
changes can we make?



ENVIRONMENTAL 
STOP & THINK



ARTC are trialling a new process for collecting the daily report. 

Below is a QR Code and link used to access an online form for Site Supervisors or ARTC Site Reps to 
complete by 1600hrs each day of the possession.

It is the responsibility of the project owner/manager to ensure all relevant personnel understand the 
requirements for reporting during ARTC Possessions.

The form consists of 10 questions which must be answered. It is estimated to take 10 mins to complete. 
The form can be completed via mobile device or laptop by scanning the QR Code Below or alternatively 
using the link proved below.

Link: Interstate Possession Reporting Form

POSSESSION 
REPORTING

https://forms.gle/M7xZE3CkWTZAPh4d8

	AUSTRALIAN RAIL TRACK CORPORATION��
	Contents
	Slide Number 3
	Possession�Handback�
	Possession�Contacts�
	Additional Possession�Contacts�
	Incident management��ALL incidents are to be reported to the Possession Coordinator��Worksites to follow the incident management process
	ARTC Network Rules & Procedures
	ARTC Network Rules & Procedures
	Protection Identification Tags �(Danger Tags)
	PPE Requirements
	PPE Requirements
	ARTC HSE Alert �Cabramatta: Track Work Authority, 4MB4 Near miss with Hand signaller
	Drugs and Alcohol
	Fatigue Management
	Environmental�Planning & NOISE Assessment
	Environmental�EPL LICENSING
	Environmental�Focus:��Positioning of light towers
	Environmental Stop & Think
	Possession reporting

